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SPECIAL EXCEPTION 
CONDITIONAL USE

DATE SUBMITTED___________________ 

APPLICANT INFORMATION

APPLICANT NAME (PLEASE PRINT) ____________________________________________________________

ADDRESS ____________________________________CITY, STATE, ZIP_________________________________

PHONE__________________________CELL___________________________FAX________________________
E-MAIL ADDRESS_____________________________________________________________________________

OWNER INFORMATION

PROPERTY OWNER (PLEASE PRINT) ____________________________________________________________

ADDRESS ___________________________________CITY, STATE, ZIP__________________________________

PHONE__________________________CELL___________________________FAX________________________
E-MAIL ADDRESS_____________________________________________________________________________

PROPERTY INFORMATION

ADDRESS ____________________________________CITY, STATE, ZIP_________________________________

CURRENT USE _______________________________CURRENT ZONING_______________________________

LEGAL DESCRIPTION OF PROPERTY (Please provide as an attachment) 

REQUIREMENTS

Please complete all attached forms, which must be typed or legibly printed; signatures must be in BLUE INK.  The applicant or his agent must submit the ORIGINAL, SIGNED form to the Inspections Department located on the first floor of City Hall, 3667 Main Street College Park.  

BOARD OF ZONING APPEALS

Prior to consideration of an application the ORIGINAL application and 12 copies and 12 sets of plans must be delivered to the City’s Building Inspections Department approximately 30 days prior to the hearing.  The Board of Zoning Appeals meets the second Monday of each month at 6:00 pm in the Mayor and Council chambers.  Attached is the list of annual hearing dates and deadlines for acceptance of applications.

FEE

The fee for filing appeal involving construction up to $25,000.00 is $300.00.  A fee of $500.00 is assessed when the cost of construction is between $25,000.00 and $100,000.00.  When the cost of construction exceeds $100,000.00, a fee of $500.00 + $5.00 per $1,000 of proposed construction over $100,000 is assessed.  Applications will not be accepted until they are deemed complete and the application fee is paid.  Incomplete applications will be returned to the applicant; no fee will be accepted until the application is complete.  

QUESTIONS

For assistance please contact the Board of Appeals Secretary, Ms. Sabrina Walters at swalters@collegeparkga.com, 404-669-3762 or the City Planner’s office at mungaro@tcfatl.com, 404-684-7031.
PLANS REQUIRED

Each Special Exception Conditional Use Application must be accompanied by an accurate plan of the property drawn to a maximum scale of 1 inch equals 50 feet.  The plan must have a North arrow, and the location, size and shape of the property.  Also, the location, size and height and use of all existing buildings (if any) and all proposed buildings; the width and depth of existing or proposed yards, courts, driveways and parking areas on the property.  Such plan shall also identify the current use(s) of each adjoining property.  Please submit the signed (blue ink), typed or neatly printed, original application along with 12 copies of the plan. 

Approval is being requested for the following special exception conditional use:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________
As a prerequisite to approval of any special exception conditional use, the Board is required to make a finding that such proposed use would substantially secure the public convenience and welfare and would not substantially and permanently injure the appropriate use of neighboring property.  The applicant states that these requirements would be met for the following reason:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________
The Board is authorized to attach special conditions and/or safeguards to any approval of the special exception conditional use in order to safeguard the value, use and enjoyment of surrounding properties and to protect the public welfare.  Special conditions and safeguards proposed by and agreed to by the applicant (if any) in order to further these objectives are as follows:

____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

________________________________________________________________________________________________________________________________________________________________________________________
APPLICANT AFFIDAVIT

Personally appeared before me_______________________________ who on oath deposes and says that the above is true to the best of his/her knowledge and belief:

_________________________________________

________________________________________

Notary Public






Signature of Applicant

________________________________________

________________________________________

Date







Print Name









________________________________________









Address









________________________________________









City, State, Zip

OWNER AFFIDAVIT
Personally appeared before me ____________________________________________ who on oath agrees with the above request and states that the information is true to the best of his/her knowledge and belief.

_________________________________________

________________________________________

Notary Public






Signature of Owner
_________________________________________

________________________________________

Date







Print Name

_________________________________________

________________________________________

Signature of City Clerk




Address

_________________________________________

________________________________________

Date







City, State, Zip

Frequently Asked Questions

What is an exception?

Exceptions are uses of property found to have the potential to substantially impact neighboring uses.  These uses are identified in Article XX. Exceptions and modifications of the Zoning Ordinance.  Article XX contains regulations that supplement regulations found elsewhere in the Ordinance and are assigned to these uses that are also called “exceptions.”

What are the exceptions in the Ordinance?

The list of uses identified in the Section 4 of Article XX as exceptions are auto repair establishments; hospitals, clinics and nursing homes; group homes; homeless shelters; halfway houses and personal care homes.
How are exceptions approved?

Only one use “exception” is subject to approval by Mayor and Council following a review by Planning Commission, that is, auto repair establishments.  General auto repair and paint and body shop operations not accessory to a new car dealer may be permitted as exceptions in C-2 and C-3 zoning districts, subject to approval by Mayor and Council.  The five other exceptions, that is, hospitals, clinics and nursing homes; group homes; homeless shelters; halfway houses and personal care homes, are subject to approval by the Board of Zoning Appeals.

What factors does the Board of Zoning Appeals consider in deciding exceptions?

The Board of Zoning Appeals renders a final decision on every exception other than auto repair establishments.  In considering applications for exceptions, the Board must first determine that the exception will not impair light and air to adjacent property or unreasonably increase congestion in streets, increase the danger of fire or endanger public safety, or unreasonably diminish property values, or in any other respect impair public health, safety or welfare.

Do applications for such exceptions as homeless shelters, halfway houses and personal care homes require a public hearing?

The Board of Zoning Appeals conducts a public hearing concerning each matter brought before the Board.  As such, these applications would be decided at a public hearing.

How is the public notified of an exception coming before the Board?

The City must provide a public notice by posting a sign in a visible location on the property.  This sign must contain information concerning the proposed use and must be posted no fewer than 15 days prior to the hearing.  Notices are also mailed to all residents and property owners within a 1,000-foot radius of the property and to other interested parties and published in the South Fulton Neighbor.

In addition, a Board of Zoning Appeals agenda identifying the applications that will be heard on a specific date is posted at City Hall and on the City of College Park website at www.collegeparkga.com.

What is the timeframe for a decision on exceptions brought before the Board?

The Board must render a decision on applications for exceptions within a period of 60 days from the date of acceptance of the application.

What are my rights if the Board denies my application for an exception?

Decisions of the Board concerning variances are final and an appeal of their decision must be filed in Superior Court.
What factors does Planning Commission consider in making its recommendation?

Planning Commission considers traffic movement, potential traffic congestion, impact on surrounding uses and other factors related to the general welfare when forming a recommendation concerning auto repair establishments.

Is a public hearing required for approval of auto repair establishments as exceptions?

No specific provision is found in the Ordinance requiring a public hearing.  However, Mayor and Council does render a decision based on staff input and the recommendation of Planning Commission at a regular meeting of Council open to the public.

What is the timeframe for a decision on exceptions brought before Planning Commission?

Planning Commission will consider applications for auto repair establishments as exceptions at a regularly scheduled meeting the last Monday of each month.  Unless an application is tabled for the purpose of further review or submission of additional information, the Commission will forward a recommendation to Mayor and Council following their initial meeting.

Upon receipt of a Planning Commission recommendation, the application can be placed on the Mayor and Council agenda for the next regularly scheduled meeting.  This may be the first or third Monday of the month following consideration and action by Planning Commission.

Can Council assign conditions to the approval of auto repair establishments?

Mayor and Council may attach conditions to the approval for the protection of the public welfare.  Such conditions must bear a reasonable relationship to the impacts that may be generated by the proposed use.  In the past, these conditions have been limits on the length of time vehicles may be stored on the property, and the number and condition of those vehicles.

What are my rights if the Council denies my application for an exception?

Decisions of the Council concerning exceptions are final and an appeal of their decision must be filed in Superior Court.

What is the process for obtaining an exception to the maximum building height?

Such exceptions are identified as “conditional height zoning permits” in Article XX, Section 1 of the Ordinance and are subject to Mayor and Council approval at a regularly scheduled Council meeting.  Consideration of a conditional height permit depends on a written report by the Chief Building Inspector certifying that the proposed construction is “. . .in harmony with the city's comprehensive plan, and is of such character as to be an asset to the immediate neighborhood.”  Building setbacks specified for individual zoning districts must also be met.  In addition, the applicant must demonstrate by evidence of Federal Aviation Administration documentation that the proposed building or structure will not present an undue hazard to aircraft.

How do I seek approval of an exception?

Individuals seeking approval of an exception must be the owner of the property or have the written permission of the owner to seek such an exception.  An exception application must be filed with the Secretary of the Board of Appeals or Planning Commission.  Applications are available at the Inspections Department on the first floor of City Hall located at 3667 Main Street, College Park and on the City of College Park website at www.collegeparkga.com.

Is help available to me in completing applications for exceptions?

Yes, for assistance please contact the Board of Appeals Secretary, Ms. Sabrina Walters at swalters@collegeparkga.com, 404-669-3762 or the City Planner’s office at mungaro@tcfatl.com, 404-684-7031.
Is there a fee for applying for an exception?

Yes, the application fee for an exception involving construction up to $25,000.00 is $300.00.  A fee of $500.00 is assessed when the cost of construction is between $25,000.00 and $100,000.00.  When the cost of construction exceeds $100,000.00, a fee of $500.00 + $5.00 per $1,000 of proposed construction over $100,000 is assessed.  Applications will not be accepted until they are deemed complete and the application fee is paid.  Incomplete applications will be returned to the applicant; no fee will be accepted until the application is complete.  

Check or Money Order Only
When is the application deadline? 

Applications must be filed 30 days prior to the Board of Zoning Appeals hearing at which the exception will be heard.  The Board hears applications on the second Monday of each month.  Exceptions for auto repair establishments must be filed 30 days prior to the Planning Commission meeting at which the exception will be considered. Planning Commission meets on the last Monday of each month.

What happens after I submit an application and pay the fee?

The City Planner ensures the application is complete.  Complete applications are then reviewed by the Planner and appropriate City Staff.  A written report is prepared for the Board of Zoning Appeals or Planning Commission, as appropriate and other College Park Officials.  Applicants and interested parties may receive a fax or electronic copy from the Board or Commission Secretary upon request.   Applicants are encouraged to obtain a copy to enable them to anticipate and respond to concerns raised in the report at the Board of Zoning Appeals hearing or Planning Commission meeting, as appropriate. 
CITY OF COLLEGE PARK
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